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IMOJIUTUKA OBPABOTKHU ITEPCOHAJIBHBIX JTAHHBIX
MYHHUIIHUITAJIBHOT'O BIO/UKETHOT'O OBIIIEOBPA3OBAEJILHOI'O
YUPEXXJIEHUS «IIEHTP OBPA3OBAHUS «cAKAJEMMS JETCTBA
CTAPOOCKOJIBCKOI'O 'OPOACKOI'O OKPYT A

1. O0mue MoJI0KEHHS

1.1. Hacrosmas nonutuka o6pabotku nepconanbubix ganHbIX MBOVY «JO «Akamemust IeTCTBaY
(nanee — IonuTHka) onpenenser 1eaud 00pabOTKU MEPCOHAIBHBIX JaHHBIX, KATETOPHH U NEPEICHb
00pabaThIBaeMbIX IEPCOHATBHBIX JaHHBIX, KATETOPHH CyOBEKTOB, IIEPCOHANIBHBIE JIAHHBIE KOTOPBIX
00pabaThIBAIOTCS, CIIOCOOBL, CPOKM HX O0OpaOOTKM M XpaHEHHs, MOPSINOK YHUYTOXKCHHUA
HEPCOHANLHBIX MaHHBIX MPU NOCTW)KEHHH IeNed MX 0OpabOTKH MM MpPH HACTYIUICHUM WHBIX
3aKOHHBIX ocHOBaHHUM B MBOY «I110 «Axanemus 1eTCTBay (Ianee — Y UpeKICHHE).

1.2. JlokanpHBlE HOPMATHUBHBIE aKThl M HHBIE JOKYMEHTHI, PErJIAMEHTHpYIOmHue 00paboTKy
IIEPCOHANBHEIX TaHHBIX B YUpexIeHne, pa3pabaThBaoTCs ¢ yueToM Ioaoxenui [lomraku.

1.3. Jleiicteue [ToMMTHKM pacmpoCTpaHseTCss Ha MepCOHANbHBIE NAHHBIE, KOTOPHIE YUpeKIeHHe
00pabaThIBaET ¢ HCIOIH30BAHUEM U 0€3 UCIIONB30BaHMs CPEICTB aBTOMATH3AIHH.

1.4. B [TonuTHKE UCTIOIB3YIOTCA CIEAYIOIIME TOHATHS

IepCoHANbHBIE JaHHbIe — Jro0as HH(GOpMAalHKs, OTHOCAMIAACS MPSIMO MM KOCBEHHO K
OnpeleleHHOMY WM OIpeneisieMoMy (GHu3udecKoMy IHIy (CyOBEKTy MEpCOHATbHBIX
JTAHHBIX );

MepCoHANbHBIE JaHHBIE, pa3pelleHHble CyObEKTOM MEPCOHAIBHBIX MaHHBIX T
pacrpoCcTpaHeHus, — MEPCOHATBHBIE JaHHBIE, NOCTYIl HEOIPAaHMYCHHOTO Kpyra JIAI K
KOTOPBIM IIPEIOCTaBICH CyOBEKTOM MEPCOHANBHBIX NAHHBIX IyTEM [dadd COIJIacHs Ha
00paboTKy MEepCOHATBHBIX NAHHBIX, pa3pelIeHHBIX CYOBEKTOM IEPCOHANBHBIX NaHHBIX
IJIL PacIpOCTpaHEHMsT B TOpsAKe, HpexycMOoTpeHHOM ODenepaibHbIM 3aKOHOM OT
27.07.2006 Ne 152-@3 (nanee — 3akon);

OIIEpaTOp IEPCOHANBHBIX MaHHBIX (Omeparop) — YUpeKIEHHE — FOPHINYSCKOe JHUIIO,
CaMOCTOSITEIbHO MM COBMECTHO C JAPYTMMH JIHIIaMHM OpraHu3yiomee H (WIH)
ocyIecTBIIsIIoLIee 06paboTKy MEPCOHANBHBIX JAHHBIX, OIPENeNIonIee Ieau 00paboTku
IEPCOHABHBIX [JaHHBIX, COCTaB IEPCOHAIBHBIX JaHHBIX, NOAIEKamux 00paboTke,
JeHcTBUS (OIepaluu ), COBEpIIaeMble C IEPCOHAILHBIMHU JTaHHBIMH;

o 00paboTKa IIEPCOHANBHBIX JaHHbIX — JeHCTBHE (ONEPANys) UM COBOKYIHOCTD NEHCTBHHA
(omepanuii) ¢ MEPCOHANBHBIME [AHHBIME C KCIIOJIHb30BAHHEM H 0€3 HCIIOIH30BaAHUI
CPE/ICTB aBTOMATH3allWH, BKIIO4as cOOp, 3alHCh, CHCTEMATH3aIMI0, HAKOIJICHHE,
XpaHeHHe, yTouyHeHHe (OOHOBICHHWE, H3MEHEHME), H3BJIIEYCHHE, HCIIOIb30BAHHE,
nepenavy (pactpocTpanenue, MPEOCTaBIICHHUE, JIOCTYM), obe3nmInBaHme,
OJIOKHpOBaHHE, YAAIEHUE, YHUUTOXKCHHE;



e aBTOMATHU3MPOBaHHas 00pabOTKa MEPCOHAIBHBIX JAHHBIX — 00paboTKa MepPCOHAIBHBIX
TaHHBIX C TOMOIIBIO CPEJICTB BHIYHACITUTEIBHON TEXHUKH;

e pacmpocTpaHEHHE IMEpPCOHATBHBIX JAHHBIX — JEHCTBHS, HANpaBJICHHbIE HAa PACKPBITHE
MEPCOHATBHBIX JAHHBIX HEOTPEACTICHHOMY KPYTY JIUIL;

e TMPEeNOCTaBJICHUE NEPCOHANBHBIX JAaHHBIX — JEHCTBUSA, HANpaBJIEHHBIE HAa PACKPBITHE
MEPCOHAIBHBIX JAHHBIX ONPECIICHHOMY JIMILY WIH OTPEICICHHOMY KPYyTY JIHII,

e OJIOKMpOBaHME MEPCOHAIBHBIX JAaHHBIX — BpPEMEHHOE THpeKpalieHrne o0paboTKu
MEePCOHANBHBIX JTAHHBIX (32 MCKIIOUYEHHEM CiIydaeB, eciu o0padoTka HeoOXoauma JUist
YTOYHEHUSI IEPCOHATIBHBIX JTaHHbIX);

e YHHUYTOXXCHHE TMEPCOHAJBHBIX TAHHBIX — JEHCTBHUS, B PE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM BOCCTAaHOBUTH COJAEP)KaHUE MEPCOHAIBHBIX JaHHBIX B MH(POPMALMOHHOM
CHCTEME TIEPCOHANBHBIX MAaHHBIX W (WJIM) B pe3ylbTare KOTOPBIX YHHUTOXKAFOTCS
MaTepHalbHbIe HOCUTEIH NePCOHATBHBIX JaHHbIX;

e 00€3MYMBaHUE TIEPCOHAIBHBIX JaHHBIX — ACUCTBUS, B PE3yJIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 HCHOJb30BAHUS  JOMOJHUTEIbHOH HH(GOpPMALMU  ONPEICTUThH
MPUHAJISKHOCTh TIEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEpCOHAIBHBIX
JTaHHBIX;

e wuH(pOpPMAIMOHHAS CHCTEMa MEPCOHAIBHBIX JTAHHBIX — COBOKYITHOCTBH COJIEPKAIIUXCS B
0a3ax JaHHBIX NEpPCOHANbHBIX JAaHHBIX UM O0ECIEYMBAIOLIMX HMX 00paboOTKy
WH(POPMAIMOHHBIX TEXHOJIOTHIA U TEXHHYECKUX CPE/ICTB;

e TpaHCIpaHUYHAs Mepeaya NepCOHAIbHBIX JAHHBIX — Ilepeiada MepCOHAIbHBIX JaHHBIX Ha
TEPPUTOPHIO MHOCTPAHHOTO T'OCYJAapcTBa OpraHy BJIACTH MHOCTPAHHOTO T'OCYJapCTBa,
MHOCTPAaHHOMY (PU3MUYECKOMY JIUILY HJIM MHOCTPAHHOMY IOPUIUYECKOMY JIUILY.

1.5. YupexaeHue kak oreparop nepcoHajIbHBIX TaHHBIX 00s3aHa:

1.5.1. CoGmronaTh KOH(MUISHIIMATLHOCTh NEPCOHATBHBIX JAHHBIX, & UMEHHO HE PacIpOCTPaHATH
MEPCOHAJIBHBIC JAHHBIC U HC ICPCAABATh UX TPCTHUM JIMLIAM 663 corjiacusda Cy6’beKTa NEpCOHAJIBHBIX
JAHHBIX WU €r0 3aKOHHOTO MPEICTaBUTENS, €CIIM NHOE HE MPEyCMOTPEHO 3aKOHO/1aTeIbCTBOM.

1.5.2. Ob6ecneuntp CyOBEKTaM TIEPCOHANBHBIX JAHHBIX, WX 3aKOHHBIM TPEICTABUTEIISAM
BO3MOXXHOCTh O3HAKOMJICHHS C JOKYMEHTAMHU U MaTepUalaMU, COACPKAIIMMU HX MEePCOHATIbHBIC
JIAHHBIE, €CITM HHOE HE TIPETyCMOTPEHO 3aKOHOIATEITLCTBOM.

1.5.3. Pa3pscHATh cyOBeKTaM NEpPCOHAIBHBIX JAHHBIX, WX 3aKOHHBIM MPEJICTaBUTEISAM
IOpUINYECKUE MTOCIIEACTBHUSA OTKa3a NPEJOCTaBUTh IIEPCOHAILHBIC TaHHBIE.

1.5.4. brmoxupoBaTh WM yIaJISITh HEMPAaBOMEPHO oOpabaThiBaeMble, HETOUYHBIC IMEPCOHATBHBIC
JaHHbBIE JTUOO0 00eCTeYynTh NX OJOKUPOBAHUE WIIN yIATICHHE.

1.5.5. Tlpexkpatuth 00pabOTKy M YHMUYTOXKUTh HIU OOE3JIMUYUTH MEPCOHANBHBIE MaHHBIE OO
obecreunTh TMpeKpameHne oOpabOTKM W YHUYTOXKEHHE WWJIM OO€3JIMYMBAHHE TEPCOHAIBHBIX
JAHHBIX MPU JOCTHKEHUU e UX 00paOOTKH.

1.5.6. Ilpexkpatuts 00pabOTKy MEpCOHANBHBIX JAaHHBIX WKW 00eCNedHTh MpeKpaliieHne oopaboTku
NEePCOHANBHBIX JaHHBIX B Cllyyae OT3bIBA CYOBEKTOM IEPCOHAIBHBIX JaHHBIX COIJIACHS Ha
00paboTKy ero MepcOHaNbHBIX JAHHBIX, €CIM HWHOE HE MPEAYCMOTPEHO TOTOBOPOM, CTOPOHOMN
KOTOPOTO, BBITOJONPHOOpPETATENIEM WM MOPYYUTEIEeM, 10 KOTOPOMY SIBISIETCS CYOBEKT
NEPCOHANBHBIX JIaHHBIX, WJIM MHBIM COTJAIllEHHEM MeXAy YUpexJeHHUEeM U CyObeKTOM
NEPCOHAIBHBIX JaHHbIX.



1.5.7. TlpuaumaTh Mepbl, HEOOXOAMMBIE U JOCTATOYHBIC JJsi OOECIEeUeHUs BBIOJIHEHUS
00s13aHHOCTEH, MPEYCMOTPEHHBIX 3aKOHOM U TIPUHSITHIMA B COOTBETCTBHH C HUM HOPMAaTUBHBIMH
IIPABOBBIMH aKTaAMHU.

1.6. YupexneHue Brpase:

1.6.1. CaMOCTOATEJIBHO OIPENEIIATh COCTAB U MEPEYeHb MEp, HEOOXOIUMBIX M JOCTATOYHBIX JJIS
oOecrieyeHHs BBINIOJHEHUSI OOS3aHHOCTEH, TNPEAYCMOTPEHHBIX 3aKOHOM U MPUHATHIMH B
COOTBETCTBUM C HHMM HOPMATHBHBIMM IIPABOBBIMH aKTaMH, €CJIIM HHOE HE IPEeAyCMOTPEHO
3aKOHOJIATEIIbCTBOM O IIEPCOHAIBHBIX JAHHBIX.

1.6.2. Micnons30BaTh MEepCOHANBHBIE JaHHBIE CYOBEKTOB MEPCOHANBHBIX JaHHBIX 0€3 UX COTIacus B
CIIy4asix, MPeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. IIpenocTaBisTh MEPCOHATBHBIE TAHHBIE CYOBEKTOB IMEPCOHATBHBIX JAaHHBIX TPETHUM JIMIIAM B
CIly4asix, IPEeAYCMOTPEHHBIX 3aKOHOAATEIILCTBOM.

1.6.4. Tlopyunth 00pabOTKy TNEpPCOHATBHBIX JaHHBIX APYroMy JIMIy C corjiacus cyObeKTa
MNEPCOHAJIbHBIX TAHHBIX, CCJIM MHOC HC MPCAYCMOTPCHO (be,uepaanHM 3aKOHOM, Ha OCHOBAaHHU
3aKJIFOYa€MOr0 C STUM JIMIIOM JoroBopa. Jlumo, ocymiecTmistoniee o0pabOTKy MepCOHATIbHBIX
JAHHBIX TIO0 TMOPYYCHHMIO YUpexkJeHHs, 00s3aHO COOMOAaTh NMPUHIUIBI M TMpaBuiia 00pabOTKU
NEPCOHAIBHBIX JIaHHBIX, MPEAYCMOTPEHHbIe 3aKOHOM, COOMI0AaTh KOH(HUACHIHUAIHLHOCTh
MEPCOHAJIBHBIX JAHHBIX, MPUHUMATb H€06XOI[I/IMLI€ MCPBbI, HAIIPABJICHHBIC Ha O6€CHC‘-I€HI/IG
BBITIOJTHEHHSI 00S3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM.

1.7.  PaOoTHMKHM,  COBEpILIEHHOJIETHHE  Yy4Yalluecs,  PpOJAUTEIM  HECOBEPLIEHHOJETHUX
YUaIIUXCsl, POAUTENN BOCIIMTAHHUKOB, HHBIE CYOBEKThI MIEPCOHANIBHBIX JAHHBIX (J1ajee - CyOBbeKThI
NEPCOHAIbHBIX JaHHBIX) 00S3aHbI:

1.7.1. B cayyasx, NOpeayCMOTPEHHBIX 3aKOHOJATEIHCTBOM, NIPEIOCTABIATh Y UPEKICHUIO
JIOCTOBEPHBIE IIEPCOHAJIBHBIE JJAHHBIE.

1.7.2. Ilpn W3MEHEHHH TIEPCOHAIBHBIX JTAHHBIX, OOHAPYKECHUU OIIMOOK WJIM HETOYHOCTEH B HHUX
He3aMeUTMTEIBHO CO00IaTh 00 3TOM YUpexACHUIO.

1.8. CyOBeKThI IEpCOHANBHBIX IaHHBIX BIIPABE:

1.8.1. TlomyuaTs uHbOpMaIUIO, Kacalollyrocs oOpabOTKH CBOMX MEPCOHANBbHBIX JTAaHHBIX, KPOMeE
CJIy4aeB, KOT/Ia TAKOH JIOCTYIT OTpaHuueH (eiepaTbHBIMU 3aKOHAMHU.

1.8.2. TpebGoBarb OT YupexaeHHS YTOYHHTH IE€PCOHAJbHBIC NaHHbIC, OJOKUPOBAaTh UX WU
YHUYTOXHTb, €CJIM NEPCOHAIBHBIC JTaHHBIC SBISIOTCS HEMONHBIMHU, YCTapeBIIUMH, HETOYHBIMH,
HE3aKOHHO IOJIy4€HHBIMU HJIU HE SBJISIOTCS HEOOXOIMMBIMU JIJIsl 3asIBIICHHOH 11eTT 00pabOoTKH.

1.8.3. JlomosHUTHh NepcOHaIbHBIE JaHHbIE OILCHOYHOTO XapakTepa 3asiBICHUEM, BBIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4. ObxanoBarb nedCTBHA WM O€3lEHCTBHE YUpEXKIEHHUS B YIOJIHOMOYEHHOM OpraHe IO
3aIIMTe MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIX B Cy1€OHOM TOPSIKE.



2. IIpaBoBbie 0cHOBaHHUsI 00PA0OTKH NMEPCOHAIBHBIX JAHHBIX

2.1. HpaBOBLIMI/I OCHOBAaHUAMH O6p3.60TKI/I INEPCOHAJIbHBIX TAHHBIX B Y‘-Ipe)I(I[CHI/IC SABJISIFOTCA yCTaB
N HOPMATHUBHLBIC IIPABOBLIC AKTLI, AJIAd HCIOJHCHHUSA KOTOPBIX WM B COOTBCTCTBHU C KOTOPBIMU
quemneHHe OCYHICCTBJIACT 06pa60TKy INEPCOHAJIbHBIX NAHHBIX, B TOM YHUCJIC:

e TpymoBoil KOJIEKC, MHbIE HOPMATUBHBIE MPABOBBIC aKThI, COACPIKALINE HOPMBI TPYIOBOTO
npaBa;

e bBromxeTHBIN KOJEKC;

e Hanorosslii KOgeKcC;

e I'paxkgaHCKul KOJIEKC;

o CeMeHHBIH KOJIEKC;

o @epnepanbHbiii 3akoH OT 29.12.2012 Ne 273-®3 «O6 obOpazoBanuu B Poccuiickoi
denepanum» U MPUHATHIC B COOTBETCTBUU C HUIM HOPMATHUBHEIC PABOBBIC AKTHI;

e COLMAIIbHOE, MEHCHUOHHOE U CTPAXOBOE 3aKOHOJATENbCTBO Poccuiickoit denepanuu;

e 3aKOHOJATENhCTBO B cdepe Oe30MacHOCTH, B TOM UHCJIE AHTUTEPPOPUCTUIECCKOM
3aIUIIEHHOCTH.

2.2. IlpaBoBbIMH OCHOBaHUSIMH OOpaOOTKM NEPCOHANBHBIX JAHHBIX B YUPEXKJIEHUE TaKKe
SIBJISIFOTCSL IOTOBOPBI C (PU3MYECKUMHM JIMLIAMU, 3asiBIICHUs (COTJIaCHsl, TOBEPEHHOCTH) YUAILIUXCS U
poauTenei (3aKOHHBIX TPEACTABUTENECH) HECOBEPIICHHOJICTHUX YYAIXCsl, 3asBICHUs (COTIIACHS,
JIOBEPEHHOCTH) pOAUTENeH (3aKOHHBIX MPEICTaBUTENe) BOCIIMTAHHUKOB, COTJIacus Ha 00paboTKy
NIEPCOHABHBIX JIaHHBIX.

3. llesiu 00padoTKHU MEPCOHATBHBIX TAHHBIX, UX KATETOPHHU U NepevYeHb, KaTeropumn
Cy0BbEKTOB, IEPCOHAJIbHbIE JaHHbIE KOTOPBHIX 00padaThIBAIOTCS, CIIOCO0bI, CPOKU MX
00pabdOTKMN U XpaHEHUs1, MOPSAJIOK YHUUTOKEHUS MEPCOHATIBHBIX JAHHBIX

1. Heab o0pabdoTkm: opranusanus 00pa3oBaTeIbHOM AeSITeJILHOCTH 10 00Pa30BaTeIbHbIM
NMpOrpaMMaM Ha4aJbHOr0 00111ero, 0CHOBHOI'O 00111ero M cpeaHero oduero o0pa3oBaHus,
AOTOJHHUTEIbHBIM 00111€00pa30BaTeIbHBIM MIPOrpaMMamM

Kareropun [lepcoHanbHbIC TaHHBIC CoenuannHble

TAHHBIX JTaHHBIE

[lepeuenn e (amunus, UMs, OTYECTBO; CBeneHus 0 COCTOSITHAHN
JTAHHBIX e TIIOJ; 310POBBS

e TPaXIAHCTBO;

e JlaTa M MECTO POXKICHUS;

o u3o0paxenue (ororpadus, BUaeo);

e IIACTIOPTHBIC JAaHHBIC,

e aJpec PErucTpaIMy 110 MECTY
KHUTEIbCTBA;

e azapec GaKTHYECKOTO MPOKUBAHUS;

e KOHTaKTHbBIC JAHHBIC;

e UHIUBUIYaJbHBI HOMEP
HAJIOTOTLIATEIIbIINKA;

e CTpPaxoBOI HOMEpP UHIUBHYaJTbHOTO
munieBoro cueta (CHWIC);

e CcBeJeHHS 00 yCIIeBaeMOCTH




00y4YaroIerocs M Apyrue CBEJICHHUS,
o0pasyrommecs B MPoLecce pearnu3alim
00pa3oBaTebHON TIPOTPAMMBI,

e HHBIC IEPCOHATIbHBIC TAaHHBIC,
npeocTaBiIsieMble QU3NICCKUMU
JIMIIaMHU, HEOOXOAMMBIC TS 3aKTFOUCHUS
Y MCIIOJTHEHHSI JIOTOBOPOB, UCTIOJTHEHUS
HOPM 3aKOHOJIaTeIhCTBA B chepe
oOpa3zoBaHUs

Kareropun OOyuatomiyecs, X pOAUTENH (3aKOHHBIE MPEACTABUTEIH )
CyOBEKTOB
Crnioco0sl ABToMaTtusupoBaHHas 00paboTka u 0e3 CpPeCTB aBTOMATU3AINH, B TOM YHCIIE:
00paboTKu
e TIOJIyu€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCBMEHHOU (hopme
HEMOCPEJCTBEHHO OT CyOBbEKTOB MIEPCOHANIBHBIX IaHHBIX;
e BHECEHHs NEPCOHATBHBIX JJAHHBIX B JKypHAJIbI, PEECTPhI U
MH(POPMALIMOHHBIE CUCTEMBI U JOKYMEHTBI Y UpEKICHHUS.
Cpoku B Tedenue cpoka peanuzanun o6pa3oBaTeNbHON IPOTrPaAMMBI
00paboTku
Cpoku B teuenue cpoka, yCTAHOBJIEHHOI'O HOMEHKJIATYpOH /1€ B 3aBUCUMOCTH OT TUIIA
XpaHEHUS JOKYMEHTa, B KOTOPOM COJepXKaTCs IEPCOHANIbHbIE JaHHbIE
[Mopsimox B cootBerctBuM ¢ [lopsaakoM YHHUTOXXKEHUS U 00€3TMUUBAHMSI IEPCOHATIBHBIX
YHUYTOXKCHUS | AAHHBIX YUPEXKICHHUS B 3aBUCUMOCTH OT THUIA HOCUTEJS IEPCOHATBHBIX JAHHBIX

2. lleasb 00paboTKHU: BhINOJIHEHUS] (PYHKIIMIA M MOJHOMOYMA padoToaaTe/isi B TPYA0BbIX
OTHOIIIEHHUSX, B TOM 4HcJie 00A3aHHOCTEl 10 oOXpaHe TpyAa

Kareropun [lepconanbHble JaHHBIE Cneunanbhasie | buomerpuueckue
JIAaHHBIX MEPCOHAJIbHBIC | IEPCOHAIIbHBIC
JTaHHEIS JIaHHbBIC
[Iepeuenn e (amunus, uMs, OTYECTBO; CaeneHus o N3o0paxeHue Ha
JTAHHBIX e TION; COCTOSTHHH dboto u
e TPAXIAHCTBO; 310pOBbS BHJICO3AITHCH,

e JIaTa U MECTO POXKICHUS;

e u3obOpaxenue (pororpadus);

e TIACIOPTHHIE NAHHBIE;

e aJpec PEerucTpaLuy 1o MeCTy
JKUTEJILCTBA,

e anpec paKTHYECKOTO
IMPOXKUBAHUA,

e KOHTAaKTHbIC JaHHBIC;

e HHAWBUIYaJbHBIA HOMEP

IMMOJIYYCHHBIX C
KaM¢ep Ha6J'I}OI[eHI/I$I




HAJIOTOIJIATENbIIHNKA;

e CTPaxoBOM HOMEp
MHAUBUAYATBHOTO JIUIIEBOTO
cueta (CHUJIO);

e cBeAeHUA 00 00pa3oBaHUH,
KBaTU(UKAIIH,
npodeccnoHanbHOM MOATOTOBKE
Y TIOBBITIICHUH KBAJIU(DHUKAIIVH;

e CceMeiHOe MOJI0KEeHUE, HaTnune
JIETEH, pOJACTBEHHBIE CBA3U;

e CBEACHHUA O TPYJIOBOM
NeSITETLHOCTH, B TOM YHCIIE
HaJIM4Yue TOOIIPEHHH,
Harpax<1eHui u (1im)
JTUCIUIUIMHAPHBIX B3bICKAHMUIA;

e JIaHHBIE O PErUCTpaluy Opaka;

e CBEJCHUS O BOMHCKOM YyueTe;

e CBeAcHUS 00 MHBAIUIHOCTH;

e CBelCHUA 00 yaep KaHUU
AJIMMEHTOB,;

e CBEACHHUA O I0XOJE C
MPEBIIYIIEero MecTa padoThI,

e HHbBIC IEPCOHANIbHBIC TAHHBIE,
Npe0CTaBIIsIeMble PAOOTHUKAMH
B COOTBETCTBUHU C
TpeOOBaHUSAMU TPYIOBOTO
3aKOHOJATEIbCTBA

Kareropun PaboTHHKY, KaHIUIATH HA paboTy (COUCKATENN)
CyOBEKTOB
Crnioco0ml ABTomMaTtu3upoBaHHas 00paboTka u 0e3 CpeCTB aBTOMATU3AIMH, B TOM YHUCIIE:
00paboTKn
e TIOJIyuY€HHE NEPCOHATBHBIX JAHHBIX B YCTHOM M MUCHBMEHHOM (hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANIBHBIX IaHHBIX;
e BHECEHUs NEPCOHAIBHBIX JJAHHBIX B JKypHAJIbI, PEECTPhI U
MH(POPMALIMOHHBIE CUCTEMBI U JIOKYMEHTBI Y UpeKACHUS
Cpoku B Tedenue cpoka aelcTBUS TPYJOBOTO 10roBopa. Jlis KaHIUAAaTOB — B TE€UEHUE
00paboTKu CpOKa, He0OXOAUMOTO IS PACCMOTPEHHUS KaHAUJATYPbI U 3aKIFOYEHHUS TPYIOBOTO
JI0roBOpa
Cpoku B Teuyenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOil €)1 B 3aBUCUMOCTH OT THUMA
XpaHEHHS JIOKYMEHTa, B KOTOPOM COJIepKATCsl IEPCOHANbHBIE JJAHHBIE, B TOM YHUCIIE B
cocTaBe JUYHEIX el — 50 et
[opsimok B cootBercTBum ¢ [TopsakoM YHUUTOKEHUS U 00€3THYUBAHIS [TEPCOHATBHBIX
YHUYTOXKEHUS | AAHHBIX YUPEXKIEHUs B 3aBUCHUMOCTH OT THUIIA HOCUTEJNS IEPCOHATBHBIX JaHHBIX




3. LHeab 00padoTKu: peanu3amus rpaxkIaHCKO-NMPaBOBbIX I0TOBOPOB, CTOPOHOM,
BbITOIONIPUOOpeTaTe/IeM WIH MoJIydaTejieM KOTOPBIX SIBJIsIeTCSl Y4UpesKIeHue

Kareropuun IIepconasbHbIE JaHHBIE
JTAHHBIX
[lepeyenn e (paMmms, UM, OTYECTBO;
JTAHHBIX e [IaCHOPTHBIE JaHHBIE;
e ajpec perucTpanuu u (W) GakTUIECKOro MPOKUBAHUS;
e KOHTaKTHbIE JaHHBIE,
e HHIMBHIyaJbHBI HOMEP HAJIOTOIIATEIBITNKA;
e HOMEp pacyeTHOro CueTa;
e HOMep 0aHKOBCKOW KapThl;
e MHBIEC IEPCOHAJTbHBIC JaHHbIE, IPEJOCTaBIsAeMble (PU3NUECKUMU JINIIAMH,
HEOOXOIUMBIE /IS 3aKITFOUEHUS M UCTIOTHEHUS IOTOBOPOB
Kareropuun KoHTpareHTsl, napTHepbl, CTOPOHBI 10r0BOpa
CyOBEKTOB
Crioco6b1 ABToMaTtuzupoBaHHas 00paboTka u 0e3 CpeCTB aBTOMATU3AIIH, B TOM YHUCIIE:
00paboTKu
e TIOJIy4Y€HHE MEePCOHAIBHBIX JAHHBIX B YCTHOM M MUCBMEHHOU (hopme
HETIOCPEJICTBEHHO OT CyOBEKTOB MIEPCOHANBHBIX JIaHHBIX;
e BHECEHUs NEPCOHAIBHBIX JaHHBIX B )KypHAJIbI, PEECTPhI U
MH(POPMAIMOHHBIE CUCTEMBI U JIOKYMEHTHI Y UpeKACHUS
Cpoku B Tedenue cpoka, HEOOXOIUMOTrO 7151 UCIIOJHEHUS 3aKIIFOYEHHOTO JI0rOBOpa
o0paboTku
Cpoku B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOi Jiesl B 3aBUCMOCTH OT THIIA
XpaHCHHS JOKYMEHTa, B KOTOPOM COJIEPKATCsI IEPCOHAIBHBIEC JAaHHBIC
[Mopsimok B cootBercTBum ¢ [lopsakoM YHUUTOKEHUS B 00€3THUUBAHIS [TEPCOHATBHBIX
YHUYTOXKEHUS | AAHHBIX YUpPEeXJIEHHs B 3aBUCUMOCTH OT THUIIA HOCUTEJNS IEPCOHATIbHBIX JaHHBIX

4. llens 00padoTKku: obecneyeHue 0€30MaACHOCTH

Kareropun [lepcoHanbHbIC TAaHHBIE
JaHHBIX
[lepeuenn e (amunus, uMs, OTYECTBO;
JaHHBIX e TIACIIOPTHBIC TAHHBIC;
e azpec peructpanuu u (win) GakTUIecKOro MPoKUBaHUS;
¢ KOHTAKTHBIC JaHHBIC
Kareropun [Tocerutenu YupexaeHus
CyOBEKTOB
CrniocoOsI ABTOMaTH3UpOBaHHAasE 00paboTKa 1 0e3 cpecTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTku

e [IOJTY4YCHHUC ICPCOHAJIBHBIX JaHHBIX B YCTHOﬁ U IMCbMEHHOM (I)opMe




HEMOCPEJCTBEHHO OT CyOBbEKTOB MIEPCOHANBHBIX JIaHHBIX;
e BHECEHMS IEPCOHAIBHBIX JAHHBIX B )KyPHAJIbI, pEECTPBI U
MH(POPMALIMOHHBIE CUCTEMBI U IOKYMEHTBI Y UpeKaACHUS

Cpoku B Teuenue neproga HaX0XKACHUS MOCETUTENS HA TEPPUTOPUN Y UPEKICHUS
00paboTKu

Cpokn B teuenwue cpoka, yCTaHOBICHHOT'O HOMEHKJIATYPOH /1€ B 3aBUCUMOCTH OT THTIA
XpaHCHHS JOKYMEHTa, B KOTOPOM COJICPKATCs TIEPCOHAIBHBIC JaHHBIC, B TOM YHUCIIE

MuHUMYM 30 THEH B OTHOILICHUHU 3alUCEN KaMep BUICOHAOIIOICHHS

ITopsinox B cootBercTBum ¢ [lopsakoM YHUUTOKEHUS U 00€3THUUBAHUS [TEPCOHATIBHBIX
YHUUYTOXKEHUS | JaHHBIX YUPEKICHHUS B 3aBUCUMOCTH OT TUIIA HOCUTEISI IEPCOHAIBHBIX TaHHBIX

4. YciioBus1 00padOTKH NEPCOHAIBHBIX JAHHBIX

4.1. VupexaeHHEe OCYIIeCTBISET cOOp, 3aluCh, CHCTEMATH3allUI0, HAKOIUICHHWE, XpaHEHHeE,
yTouHeHHe (OOHOBJICHUE, N3MEHEHHE), U3BJICUCHNE, UCTIOIB30BaHME, TIepeaady (pacnpocTpaHeHHE,
MpeIOoCTaBlIeHUE, JOCTyH), O0e3IMYMBaHue, OJOKHpOBaHWE, yJIaJICHHE U  YHUYTOXKCHUE
NEPCOHAIBHBIX JaHHBIX B COOTBETCTBHHM C 3aKOHOJATEIILCTBOM O TMEPCOHAIBHBIX MaHHBIX H
JOKAJIbHBIMU HOPMATUBHBIMU aKTaMH Y UpPEKICHUS.

4.2. Bce nepcoHalbHbIE JaHHBIE YUpPEXKAECHUE MOy4yaeT OT CyObeKTa MEepCOHAIBHBIX JaHHbIX, a B
cilydasix, Korja CyOBEeKT MEepCOHAIBHBIX JAHHBIX HECOBEPIICHHOJICTHHH, — OT €ro pOAHTENeH
(3aKOHHBIX MpeACTaBUTENCH).

4.3. Tlonyyenue o 0O6pabOTKy MEPCOHANBHBIX NAHHBIX, PA3PEIICHHBIX CYOBEKTOM MEPCOHATbHBIX
JAHHBIX JJI paCIpOCTPAaHEHUs, YUpeXKIEHNUE OCYLIECTBIIAET C COOJIIOIEHUEM 3alIPETOB U YCIIOBHIA,
MPEyCMOTPEHHBIX 3aKOHOM.

4.4. Yupexxaenue o0pabaThIBacT MepCOHATIBHBIC TAHHBIE:

e 0€3 UCITOJb30BaHUS CpCACTB aBTOMATHU3alluH,
e C HUCIOJB30BAHUCM CPCACTB aBTOMATHU3AllUKM B IIpOrpaMMax U I/IHCI)OpMaL[I/IOHHLIX
CucTremMax.

XpaHeHue NMePCOHABHBIX JAHHbIX:

4.5.1. VYupexneHue XpaHUT IEPCOHAIbHbIE JAHHBIE B TEUYEHHE CPOKA, HEOOXOIUMOTro JUis
JOCTHXKEHUS Liejel ux oOpaboTKH, a JOKYMEHTHI, COJepiallle IepCOHalIbHbIE IaHHbIE, — B
TEYEHUE CPOKA XPAHEHUs JOKYMEHTOB, IIPELYCMOTPEHHOIO HOMEHKJIATYpOM Hell, C Y4YeTOM
ApXHUBHBIX CPOKOB XPaHEHUSI.

4.5.2. TlepcoHanpHbIE [JaHHBIC, 3a(QUKCHPOBAHHBIE Ha OyMaXHBIX HOCHUTEIISX, XpaHITCA B
3anmupaeMbIx mkadax (ceide) 1160 B 3anupaeMbIX TOMEIIEHUIX, TOCTYI K KOTOPBIM OTPaHHYCH.

4.5.3. IlepcoHanbHble AaHHBbIE, 00pabaThIBa€Mble C HCIIOJIB30BAHUEM CPEACTB aBTOMATU3ALUM,
XpaHATCA B TaKOM IOPSJIKE U HA YCJIOBUAX, YTOOBI UCKIIOUYUTH HEIIPABOMEPHBIA WM CIy4YalHBINA
JOCTYIl K HHMM, YHHUYTO)KEHHE, HM3MEHEHHue, OJOKHpOBaHUE, KOIUpPOBaHHE, IPEJOCTaBIICHUE,
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PacupoCTpaHCHUC IICPCOHATIBHBIX JTAHHBIX, 4 TAKXKXC MHBIC HCIIPABOMCPHBIC ILGI‘/JICTBI/IH B OTHOLLICHUU
NIEPCOHAJIBHBIX JaHHBIX.

4.6. JIuna, OTBETCTBEHHBIE 32 00Pa0OTKY NEPCOHAIBHBIX JIaHHBIX B YUpexaAeHUe, IPEKpaIlaT uX
00pabaThIBaTh B CICIYIONIUX CITydasix:

e JIOCTHTHYTHI LIeJIM 00pabOTKHU MEPCOHATBHBIX JAHHBIX;

e HCTEK CPOK JICHCTBHSA COTJIacusi Ha 00pabOTKY MEePCOHAIBHBIX JaHHBIX;
e OTO3BaHO coryacke Ha 00pabOTKy MEePCOHATIBHBIX JaHHBIX;

e 00paboTKa nepcoHaNbHBIX JaHHBIX HETIPaBOMEpPHA.

4.7. Ilepenada nepcoHaIbHBIX JaHHBIX:
4.7.1 YapexnaeHue odecreuynBaeT KOHPUICHIMAIBHOCTD TEPCOHABHBIX JTAHHBIX.
4.7.2. YupexaeHue nepeaetT nepcoHalbHbIE JaHHBIE TPETHUM JIUIAM B CICIYIOMIMNX CIydasx:

e CyOBEKT MepCOHATBHBIX JAaHHBIX JaJI COTJIACHE Ha Mepeady CBOMX JIaHHBIX;
e TiepenaTh JaHHbIE HEOOXOJUMO B COOTBETCTBHU C TPeOOBAHHSIMH 3aKOHOAATEIhCTBA B
paMKax yCTaHOBJIEHHOW MPOLETYPHI.

4.7.3 YupexaeHue He OCyIECTBISET TPaHCTPaHUUHYIO Tiepejady NepCOHAIBHBIX JaHHBIX.

5. AkTyanu3aums, ucipaBjieHue, yajJeHue U YHUYTOKEeHNEe MePCOHATbHBIX IaHHBIX, 0TBEThI
HA 3a1pochl Cy0ObeKTOB NMEPCOHATbHBIX JAHHBIX

5.1. B cmydae mpenocTaBieHHS CYOBEKTOM TMEpPCOHAIBHBIX JIaHHBIX, €ro 3aKOHHBIM
npencTaBuTesieM (akTOB O HEMOJHBIX, YCTAPEBIINX, HETOCTOBEPHBIX UM HE3aKOHHO IMOJIYYEHHBIX
NEPCOHAIBHBIX JAaHHBIX YUpeXKICHHE aKTyaJIn3UpyeT, HCIpPaBiseT, OJOKUpPYET, yIalseT WIn
YHUUTOXKAET UX U YBEIOMIISIET O CBOUX JICHCTBUSAX CYObEKTa MEPCOHATBHBIX TAHHBIX.

5.2. llpu noctmxeHuu uened oOpabOTKM INMEPCOHANBHBIX JAHHBIX, a TAaKXe B Cilydae OT3bIBa
CyOBEKTOM MEePCOHANIBHBIX JIAHHBIX COTIacusi Ha 00pabOTKy MepCOHANIBHBIX JAHHBIX MIEPCOHAIBHBIC
JaHHbIE TMOJUIeXKAT YHUYTOXKEHUIO, €CIM HHOE He IpPelyCMOTPEHO JO0rOBOPOM, CTOPOHOIA,
noJjyvaresneM (BBIrofonproOpeTaTesieM) Mo KOTOPOMY SBISIETCS CyOBEKT MEPCOHATBHBIX JaHHBIX.

5.3. YHUYTOXEHUE TOKYMEHTOB (HOCUTENEH), COAEpKAIUX EPCOHAIBHBIE JTaHHBIE, TPOU3BOIUTCS
B cooTBeTcTBUU ¢ [IlopsakoM yHMUYTOXKEHHS M O00€3JIMYMBAaHUS NEPCOHAIBHBIX JaHHBIX
VYypexneHus B 3aBUCUMOCTH OT THIA HOCHUTENS NEPCOHAIBHBIX IaHHBIX, B TOM YHUCIE IIyTEM
U3MEJIbYCHHUS HIpeiepe, CTUPaHUs WK (OPMaTUPOBAHUS JIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa TEpCOHAIbHBIX JaHHBIX WJIM €ro 3aKOHHOTO TIPEICTaBUTEIIS
Yupexaenue coobmaer emy uHpopmanuio o0 0o0pabOTKe MEPCOHANBHBIX IAHHBIX CYOBEKTa B
CPOKH U B TIOPSIIKE, YCTAHOBICHHOM 3aKOHOM.



