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MNOJIOKEHUE
0 Mepax Mo HeJAONYIIeHHIO COCTAB/IeHUSI HeOPHUIHATBHOH OTHYETHOCTH H
HCNO/IL30BAHUS NMONIeTbHBIX T0KYMEHTOB B MyHHIHIAIbHOM
0103KeTHOM 0011e00pa30BaTEIbHOM YUPEKIAEHHH
«IlenTp 0oOpazoBaHusi «AKageMHud AeTCTBa»
CTapoocKkoJabCKOT0 rOpoACKOro OKpyra

1. O6Giune nmoJiokeHNd

1.1. Hacroswee [lonokeHne 0 Mepax N0 HEAOMNYLIEHHIO COCTAaBlACHMA HEO(DHUHANbHOH OTYETHOCTH H
MCMOJb30BAHMA MOAAENBHBIX JOKYMeHTOB (nanee - [Monoxenue) B MBOV «llO «Akamnemus nercrsa»
(nanee - Oprauusauus) paspaboTaHo B COOTBETCTBMM co cTaThed 13.3 @DeaepanbHOro 3akoHa oT 25
nexabps 2008 r. Ne 273-D3 O npoTuBOACHCTBHN KOPPYLLHUH .

1.2. TlonoseHue pernameHTUpPYET NMOPSAOK padoThl ¢ [JOKYMEHTaMU MPH COCTaBJIEHWH O(DHUUHATBHOM
OTYETHOCTH, C JOKYMEHTaMU, NpejcTasiseMbiMu paBoTHUKAMHU TNpU TPy AoycTpoicTse (11bo B npouecce
BBINOJHEHMS MMH JOIKHOCTHBIX 00S3aHHOCTEH), BbI3BABIUMMH OOOCHOBAHHLIE COMHEHHS B MOMIHHHOCTH
M JOCTOBEPHOCTH, M3N0XKEHHBIX B HUX CREAEHWH, C JOKYMEHTaMH MpeCcTaBAseMbIMH PaOOTHUKAMK B
npouecce peanusalun geatensHocTd OpraHusaumy.

1.2. TlonoxeHnne ycTraHaBauBaeT MNpoUEAYpy MNOJArOTOBKH M HanpapieHus  3asBleHHH B
MPaBOOXPAHUTENbHbBIE OPraHbl O COBEPLIEHHOM MPECTYMJIEHHM.

1.3. Hacrosuiee [lonoxenue o6sg3aTeNbHO A8 NPUMEHEHHS BCeMM pabOTHMKAMM YYPEKAEHHS,
HaxomslKMecs B TPYAOBbIX OTHOLIEHHSX, BHE 3aBUCHMOCTH OT 3aHUMAEMOMH [10JPKHOCTH U BBITOJIHASMbIX
(hyHKUHMIA.

1.5. Hacrosuiee [TosiokeHHe BCTYMAET B CHIIY ¢ MOMEHTA €ro yTBEPIKAEHMS W JACHCTBYET A0 MPUHATHA
HOBOTO. '

II. OcHoBHbIe NOHATHA H TEPMHHbI

2.1. JIOKYMEHT — MaTepuanbHblii HOCHTENb ¢ 3aQKCUPOBAHHON Ha HeM B 000 Gopme nHpopmalme B
BU/IE TEKCTA, 3BYKO3arnucu, W300paskeHMs M (MIKM) KX COYeTaHHA, KOTOPbIH HMMEET PEKBHM3HMTHI,
No3BOJAIOLIME ero UAEHTUPHUUMPOBATh, W MPeAHa3HaAueH 11 nepejadd BO BpEMEHHW W B NPOCTPAHCTBE B
uensx oOLEeCTBEHHOrO UCMONb30BaHHS H XpPaHEHHS.

2.2. OpunuanbHbIil  JOKYMEHT — [HCbMEHHbIH aKT, BBIMONHEHHbLIH Ha OyMaXHOM HOCHTene,
yIOCTOBEPSIIOIIMI KOHKpPETHbIe (aKTbl W COOBITUS, KOTOPBIE BIEKYT 3a MCHOAB3YIOLIMX €ro JHi
onpejenerHble nociaeactsus. OpuuuanbHeli JOKYMEHT LO/KEH COACPIKATE YCTAHOBICHHBIC PEKBH3HTHI.
2.3. Dx3emMnasnp — obpaszel THPAKUPOBAHHOIO JOKYMEHTa, WAEHTHUHBLINA OpUrHHAIY.

2.4. CtaTHcTHYeCKAs] OTYETHOCTH — CUCTEMA KOIMYECTBEHHBIX M KAYECTBEHHBIX [OKasaTe/eH,
XapaKkTepu3upylolux paboTy yupesxieHus 3a Onpeae/ieHHbI CPOK.

2.5. Buasl npuMeHsieMOl OTYETHOCTH:



- TOCyIapCTBeHHAass M BEJOMCTBEHHAsl OTYETHOCTb - OTYETHOCTb, COCTaBJIsieMas HAa OCHOBE
YTBEP)KJICHHBIX YHUPUUHUPOBAHHBIX (OPM M B COOTBETCTBUU C YTBEPKICHHBIMU HOPMATHUBHBIMU
JTOKYMEHTAMU;

- BHYTPEHHASI OTYETHOCTh - pa3paboTaHHbIE W yTBEpXKICHHBbIE nupekTopoM OpranHuzanuu OJaHKU.
OO0s3aTeNbHBIME PEKBU3UTAMHU 3THX OTUETOB SIBIISIOTCS: HAMMEHOBAHHME OpraHW3alliy, Ha3BaHHUE BHUIA

JIOKyMEHTa, JaTa M HOMEpP JTOKYMEHTa, MECTO COCTaBJIEHMS, 3arojOBOK IO TEKCTY, MOANUCH, Tpud
YTBEPKICHUS (Ha OTYETaX) WIIM PE30JTIONHS JUPEKTOpa YIPESKACHUS (Ha CIIpaBKe OTYETHOTO XapaKTepa).
2.1. Tlox HenelCTBUTENLHBIMH TOKYMEHTAMH CJIeAyeT MOHUMATH:

2.1.1. TIoTHOCTBIO W3TOTOBIICHHBIE (PUKTUBHBIC TOKYMEHTHI HJIM TIOJJIMHHBIC JOKYMEHTBI, B KOTOPHIE
BHECEHBl W3MEHCHHS ITyTEeM TOJYHUCTOK, JOMHCOK, WCIPABICHUS WM YHHYTOKCHHUS YacCTH TEKCTa,
BHECEHHsSI B HUX JOTIOJTHUTEIBHBIX TAHHBIX, IPOCTABICHHS OTTHUCKA MOJIJICIBHOTO IMTAaMIIa WX TIeYaTH U
T.I1.

2.1.2. dakTUYECKH SBIAIOIMHKECS IOJJIUHHBIMHM, HO COJCpXKAIlHEe CBEICHUS, HE COOTBETCTBYIOIIUC
IelcTBUTENbHOCTH. OHHM COXPaHSIOT BHENIHWE NPU3HAKKM M PEKBU3UTHI HAAJEKAIMX JIOKYMEHTOB
(M3roTaBIMBAIOTCA Ha OPUUIHAILHOM OJIaHKE, COAEepKaT HAaMMEHOBaHUE IOJDKHOCTEH M hamMuiuu Jn,
YIIOJTHOMOYEHHBIX MX TOJMKUCHIBATH), OJJHAKO BHECCHHBIC B HUX CBEJICHHS (TEKCT, TU(POBBIC JaHHBIC)
SBISIOTCS CPaTbCUPUIIMPOBAHHBIMH.

2.1.3. BeiganHble ¢ HapyIIeHHEM YCTaHOBJICHHOTO TOpSAKA, T.e. B pe3yJbTaTe 3JI0yNOTPEOJICHUS
JIOJDKHOCTHBIM JIMIIOM CITY’KEOHBIM TTOJIOKCHUEM WJIM COBEPIICHUS UM XalaTHBIX JSHCTBUU NIPHU BhIIAYC
ATOTO IOKYMCHTA.

2.2. Ucionp30BaHNe HEACHCTBUTEIbHBIX JOKYMEHTOB 3aKJIIOYAETCs B MX IMPEJICTAaBICHUU B KadyeCTBE
OCHOBAaHUW Mg TPYAOYCTPOWCTBA, a TakKe IMPOBEACHUS JIOOOro U3 JEWCTBUN, OTHECEHHBIX K
KOMIIETEHIIUU YUPEKACHUS.

2.3. TlepconanbpHble TaHHBIE - HEOOXOaAUMAas JUIsl paboTonaTenss HHGOpMaIus B CBSA3U C yCTAaHOBJICHUEM
TPYAOBBIX OTHOLLIEHUH U KacaroIiasicss KOHKPETHOrO pabOTHHUKA.

|. Tlopsinok mpoBepKH JOKYMEHTOB Ha NMOJJHHHOCTH U COCTABJIEHUsS] OPUIHAIBLHOI
OTYETHOCTH

3.1. JIo)oKHOCTHOE JTMI0, OTBETCTBEHHOE 3a COCTABIIGHHE JIOKYMEHTOB IO CBOEMY HAaIpPaBIICHHUIO
JESTEIbHOCTH, BEIET HEMOCPEICTBEHHbIM KOHTPOJIb M PETYNISPHO OCYIIECTBISET MPOBEIEHUE MPOBEPOK Ha
MpeaMeT NOJJIUHHOCTH JOKYMEHTOB, 00pasyrouuxcs y paboTHUKOB OpraHu3aluu, HaXOQsIIUXCS Y HETO
B IIPSIMOM ITOJYUHEHHHU.

3.2. Ilpu mpoBeneHUH NPOBEPOK YUYUTHIBATh, YTO MOJIJIUHHOCTH JOKYMEHTOB YCTaHABIMBACTCS IyTEM
IIPOBEPKU PEATBHOCTH UMEIOIIUXCA B HUX NOANUCEH JOJIKHOCTHBIX JIMIl U COOTBETCTBUSI COCTABIICHUS
JIOKYMEHTOB JlaTaM OTPa)K€HUs B HUX omnepanuid, nHpopmanuu, GakToB U T.1.

3.3. Ilpu uTeHMHM JOKYMEHTOB, IIOCJI€ YCTAHOBJEHHUS HX MOJIMHHOCTH, HEOOXOAMMO IPOBEPSTH
JIOKYMEHTBI MO CYIIECTBY, TO €CThb C TOYKH 3PEHHUS JIOCTOBEPHOCTH, 3aKOHHOCTH OTPAKEHHBIX B HUX
X03sHCTBEHHBIX onepanuil, nHpopmanuu, Gakrax U T. 1.

3.4. JlocToBepHOCTh omepanuii, 3aUKCUPOBAHHBIX B JOKYMEHTaX, MPOBEPSAETCS H3YYECHUEM O3THUX H
B3aMMOCBS3aHHBIX C HUMH JOKYMEHTOB, ONPOCOM COOTBETCTBYIOIIMX JOJKHOCTHBIX JIHIl, OCMOTPOM
00BEKTOB B HATYpE U T.1.

3.5. 3aKOHHOCTh OTpPaXCHHBIX B JOKYMEHTaX OINEpalui yCTaHABIMBAETCA IyTeM MPOBEPKU UX
COOTBETCTBUSI ICHCTBYIOIIEMY 3aKOHOIATEIbCTBY.

3.6. IIpu BbIsABIEHUU (PAKTOB HUCIIOJIB30BAHMS MOJAEIBHBIX JOKYMEHTOB HEOOXOIMMO HE3aMeATUTEIbHO
npouHPOPMHUPOBaTh AupekTopa OpraHuzanuy, a TakKe IMPUHIATh COOTBETCTBYIOIIME MEphl IO
HEJIOMYIIEHNUIO COCTABJICHHUS HEO(PUIINATBbHONH OTUETHOCTH U UCIOJIB30BAHUS MOCIBHBIX TOKYMEHTOB.

1. I[eﬁCTBHH paﬁoT]—ll/lKOB NP BOSBHUKHOBCHUU COMHEHHUH B MNOJJIHMHHOCTHU NMPEACTABJICHHBIX
HOKYMEHTOB

4.1. B cimy4ae BOBHUKHOBEHHSI 0OOCHOBAHHBIX COMHEHHUH B TIOJTMHHOCTH IMPEICTABICHHBIX TOKYMECHTOB
(IUTUIOMOB, YIOCTOBEpPEHHH, CepTU(PUKATOB) M JOCTOBEPHOCTH COJEpIKaIIeiics B HHUX HHMopMaruu
pabOTHUKHU YYPEKICHHS, OCYIIESCTBISIONINE HEIOCPEICTBEHHYI0 00pabOTKy M y4eT KOPPECHOHISHIIUN
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100 MPaBOBYIO 3KCHEPTU3Y, 00s3aHbl MPEINPUHUMATh MEpPbI, HANPABJICHHbIE HA YCTPAHEHHWE BO3HUKILIUX
COMHEHUH U HA MOJIyYEHUE OMOTHUTEIILHBIX CBEICHHIA.
4.2. Ilpu BO3HUKHOBEHUHU y pabOOTHHUKA YUPEKICHUS] COMHEHHI B MOJJIMHHOCTH JOKYMEHTa, OH 00s3aH

HE3aMeIUTEIbHO COOOMIMTh (B BHIE CIYXEOHOH (IOKJIQIHOW) 3alHMCKH) 00 3TOM AMPEKTOPY YUPESKICHUS
JIsd TIPUHATUSA I[aJ’IBHCfIHICFO pemICHuA C UCJIbIO IPOBECPKU NMOATMHHOCTHU IMOCTYIIMBIIUX AOKYMCHTOB OT
paboTHUKA MPU TPYAOYCTPONCTBE.

4.3. PaboTHUK, OTBETCTBEHHBI 32 MPOBEPKY MOJTMHHOCTH JOKYMEHTOB IPU TPYA0YCTPOUCTBE, CHUMAET

KOIUU C MPEJOCTABICHHBIX JOKYMEHTOB (AuIIoMa 006 00pa3oBaHUM U WHBIX JTOKYMEHTOB) U MPOBOJUT
MEPBUYHBII BU3YAJIbHBIA aHAIN3.

4.4, Ceenenust 00 oOpazoBaHNH paOOTHUKA NMPUPABHUBAIOTCS K IMEPCOHAIBHBIM AaHHBIM. CoriacHo 1. 3
ct. 86 TK P® (ananoruunas Hopma conepxutcs Takxke B mi.l m2 ct. 10 dexepanbHOro 3akoHa ot
27.07.2006 1. Ne 152-®3 “O nepcoHaIbHBIX JTaHHBIX) BCE MEPCOHAJbHBIE TaHHbIE paOOTHUKA CIIEAYET
MoJlyyatrh OT Hero camoro. Eciu mepcoHanbHble JaHHbIE paOOTHHKA, BO3MOXHO, MOJYYHUTH TOJBKO Y
TpEeThel CTOPOHBI, TO pabOTHUK IOJKEH OBITH YBEJIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJHKHO OBITh
MOJIYYEHO MHUCHbMEHHOE COTJIacue.

4.5. PaGOTHHUK, OTBETCTBEHHBIN 32 MPOBEPKY MOJIMHHOCTH JOKYMEHTOB MPH TPYIOYCTPOHCTBE, 00sI3aH
coO0UIUTh pabOTHUKY, MPEIOCTABUBIIEMY TOKYMEHT, BBI3BIBAIOIINNA COMHEHHE B €Tr0 MOJJIMHHOCTH, O
HensaX, MPEeArojaraéMblX HCTOYHHKAX M CIOCO0ax TMOJYyYEeHHs IEepCOHAIBHBIX JaHHBIX, a TaKXe O
XapakTepe U MOCIeICTBUIX 0TKa3a pabOTHUKA 1aTh MMCbMEHHOE COTJIacue Ha UX IOJIyUYeHUe.

4.6. ITocne odopmieHus corjacus pabOTHHKA Ha MOJyYEHHUE MEPCOHATBHBIX JAHHBIX, B COOTBETCTBHUH C
3aKOHO/aTeNbcTBOM P®, B ciyyae MpUHATHS AUPEKTOPOM PEUICHHS O HANpaBICHHH 3alpoca B MHCTAHIHIO,
BBIJIaBIIYIO JOKYMEHT, BBI3BIBAIOIIMN COMHEHHE B €ro IMOJJMHHOCTH, JaHHOE PEIICHHE ITOBOJUTCS N0
PYKOBOAMTENS WHCTAaHLUMM, MNPEAOCTaBUBLIErO0 JOKYMEHT, M HAIlpaBJISIETCS 3alpoc B aApec ITOM
MHCTaHLIUH.

4.7. 3ampoc B MHCTaHIMIO, BBIJABUIYI0 JOKYMEHT, BBI3BIBAIOLIUM COMHEHHS B €ro MNOJJIWHHOCTH,
peructpupyerca B JXypHane peructpauuu 3alpocoB Ha MOJATBEPKAECHUE MOJIMHHOCTU JIOKYMEHTOB C
yKa3zaHueM IMocieayroero orsera. KypHan peructpaluu 3alpocOB BENETCS U XPAHUTCA y JIMIIA,
OTBETCTBEHHOTO 3a MPOTUBOJACHCTBUE KOppynuuu B OpraHnu3aimi.

48. B cnydae moiiydeHHs TIOJOKHTEIBHOTO oOTBeTa (yKa3aHWsi B JIOKyMEHTe WHGOpPMAINU
HECOOTBETCTBYIOIIEH NEHCTBUTEIRHOCTH WM JTOKYMEHT HE BBIJABAJICS [TaHHOW WHCTaHUIMEH W 1p.)
nupekTop OpraHu3zanum paccMaTpuUBaeT MPEACTABICHHBIE JAOKYMEHTHI M TPUHHUMAET pPEIICHHE O
HaIpaBJICHUU 3asBJICHUS O MPU3HAKAX COBEPIICHHOTO MPECTYIUICHUS B MIPABOOXPAHUTEIbHBIE OPTaHbl B
nopsiake, npeaycmMorpeHHoM [losioxkeHnemM o COTpyIHUUECTBE C MPaBOOXPAHUTEIbHBIMU OpraHaMHu.

4.7. CnyxeOHble (DOKJIAIHbIE) 3alMUCKM M MNPWIOKEHHBbIE K HUM MaTepHalbl MEpelaroTcs JuIly,
OTBETCTBEHHOMY 32 MPOTHUBOACHCTBUE KOPPYIUUHU AJisi 0O(hOpMIICHUS 3asBICHHS B TPAaBOOXPaHUTEIbHBIC
OpraHbl.

4.8. TlpencraBieHHbIE B YYpPEKJICHHUE HEICHCTBUTEIbHBIC JTOKYMEHTHI MM UX KONHUU HE TMOJUIeKAT
BO3BpAaTy B CBS3M C MX BO3MOYHOW BBIEMKOW IMPAaBOOXPAHUTEIHHBIMU OpraHaMH W TOCIEAYIOIIUM
MPU3HAHUEM BEIIECTBEHHBIMU JJOKa3aTEIbCTBAMM.

I1.IloaroToBKa M HANMpaBJieHHe B MPABOOXPAHUTEIbHbIE OPraHbl 3asiBJIEHUI O COBEPIICHUH
NnpecTynJieHust

5.1. Ha ocHOBaHMM NHCBMEHHOTO YKa3zaHus gupekropa OpraHu3anuu JUI0, OTBETCTBEHHOE 32
MPOTUBOJIEUCTBUE KOPPYMIMHU, B TEUEHNUE D THEW TOTOBUT 3asiBJICHUS U MPUJIaraeéMble K HUIM MaTepHuabl,
kotopeie B nopsaake cr. 141 VYIIK P® nampaisitoTcss B MpaBOOXpaHUTENbHbIE OpraHbl 3a MOIINHUCHIO
nupekropa OpraHusanui.

5.2. 3asBneHuMe B MPaBOOXPAHUTEIBHBIE OpPraHbl O TNPH3HAKaX COBEPIICHHOI'O0 NPECTYIICHUS
(mpenocTaBiaeHusl MOJJEIBHBIX JIOKYMEHTOB) peructpupyercs B JKypHane perucrpanuu 3asBICHHH B
MIPaBOOXPAHUTEIbHBIE OPTaHbl O COBEPIIEHHOM MPECTYIUIEHUH C YKa3aHHEM B MOCIIEIYIOIIEM PEIICHHUS.
’KypHan peructpauuu 3asBICHHN BEIETCS M XPAHMUTCS y JIMIA, OTBETCTBEHHOI'O 3a IPOTHUBOJEHCTBHUE
Koppynuuu B Opranusanui.

5.3. [Ipu moctyIieHUH B yupeskIeHUE TOCTAaHOBIEHUS 00 0TKa3e B BO30YKACHUH YTOJIOBHOTO Jefia JIUIIO,
BeIHECEHHOTO B mopsizike 4. 1 cr. 148 VYIIK P®, orBercTBEeHHOE 3a MPOTHUBOJCHUCTBUE KOPPYMIIHH,
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COrjaCoBbIBAcT C AUPEKTOPOM I_[eJ'ICCOO6p3_3HOCTB naﬂbHeﬁmero o0’KaJIoBaHusA YKa3aHHOI'O
IIOCTAaHOBJICHHA.

IV. OTBeTCcTBEHHOCTH

6.1. B yupexaeHuu 3amperieHo HCIOJIb30BaTh HEYTBEP)KICHHBIE (OPMBI OTUETOB, JIMOO OTYETHI,

colep)Kalme HeJIOCTOBepHYI0 wuHMopMamuioo. B ciydae BBISBICHHS ITaHHBIX (AKTOB, PaOOTHUKH
MPUBJICKAIOTCS K JUCIUINIMHAPHOW OTBETCTBEHHOCTH.
6.2. [Ipy oOHapyKEHUH COCTABJICHHUS HEOPUIIMATBHONH OTYETHOCTH JOKHOCTHBIE JWIA, PAOOTHUKHU

OpFaHI/I3aL[I/II/I, B YbH IIOJTHOMOYHA B COOTBCTCTBUU C JOJIXKHOCTHBIMU 0053aHHOCTSIMH BXOJUT IIOATI'OTOBKA,
COCTaBJICHUEC, NIPCACTABJICHUEC W HAIIPpABJICHUEC OTYCTHOCTHU, HECYT ICPCOHAIBHYIO OTBCTCTBCHHOCTL 34
COCTaBJICHHUC HeO(bHI_[HaJIBHOfI OTUYCTHOCTH U UCIIOJIB30BaHUA MOJACIBbHBIX JOKYMCHTOB.

V. 3aKJIYuTeIbHbIC IOJ0KEeHUS

7.1. Hacrosmee IlomoxkeHne MOUICKUT 00S3aTeIbHOMY OIyOJIMKOBAaHUIO Ha O(HUIIMATIBHOM caiTe
yupexaeHus B cetu MIHTepHeT.
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